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PTO Volunteer Handbook


Winfield School District 34



2015 - 2016
We are pleased to present the following volunteer opportunities for the 2015 – 2016 school year.  

Research shows that the most accurate predicator of a student’s achievement in school is not income or social status, but the extent to which that student’s family is involved in their children’s education.  When schools, families, and communities work together to support learning, children tend to do better in school, stay in school longer, and like school more.

Whether you have minutes or hours - your time, ideas, and talents are much appreciated!  We have many ways in which moms, dads or any trusted adult in your child’s life can contribute, and we can accommodate your time constraints and interests.

Handbook Contents:

· Section 1:  Classroom & Event Opportunities

· Section 2:  Fundraising Opportunities

· Section 3:  General Volunteer Opportunities

· Section 4:  Volunteer Worksheet

Please register your contact information and volunteering interests through SignUp Genius (accessible on the PTO website: www.winfield34.org/pto).  You are welcome to turn in the volunteer worksheet at the back of this packet, if you prefer. 
Even if you can’t commit to a specific activity now, please submit your contact information so we can update you on PTO events and activities. 

Note that this document is a partial list of the activities PTO does throughout the year; for a complete list of activities and fundraisers, please see the PTO website.


Please register online

(or send in your Volunteer Worksheet)

by Thursday, September 10th 
www.winfield34.org/pto
Contact Donna Hileman, PTO Volunteer Coordinator, with questions at 312-925-5299 or donnalynneb@yahoo.com.


Section 1:  Classroom & Event Opportunities
The following volunteer opportunities benefit our students and teachers.  Please check the PTO website for a complete list of fundraisers and fun family events throughout the year!  Your support makes a difference!
Room Parents/Helpers (Pre-K thru 5th grade) – Coordinator:  Harper Guerra
Two to three parents per classroom are needed to organize three classroom holiday parties and help with special events during the year. You don’t do all the work yourself – just get the ball rolling and ask for help from other parents in your class.  Room Parents/Helpers training will be held on Tuesday, September 2nd, at 3:30 p.m. in the library.
Field Day – Coordinator:  Deanna Mustafa
We will be working with the Winfield teachers to organize a Field Day for students on Wednesday, May 25th.  Volunteers will be needed to help in the planning and throughout the day to run different stations and activities.   
8th Grade Springfield Trip (8th grade parents) – Coordinator:  Steve Kahlfeldt, Social Studies Teacher
Parents are needed to chaperone this overnight field trip scheduled for November 17th – 18th. 
** mrs reinke wanted me to change promotion to graduation on these
8th Grade Graduation Preparation (7th grade parents) – Coordinator:  Karen Russo
7th grade parents are needed to create decorations for 8th grade graduation on Wednesday, June 1st.  Using materials provided, you will assemble: shadowbox at school, silhouettes, baby pictures & essay, and a “remember me when” wall. Flower orders also needed. (Guidelines will be provided)
8th Grade Graduation Decorating (7th grade parents) – Coordinator: Karen Russo
7th grade parents are needed to arrange for rental equipment, organize & purchase decorations, and decorate the gym (afternoon/evening on May 31st) and cafeteria (after 1:30pm on June 1st) using purchased materials and those created by the Graduation committee.  (Guidelines will be provided)
8th Grade Graduation Reception (7th grade parents) – Coordinator:  Julie Messina
7th grade parents are needed to help order, set-up, serve & clean-up the refreshments for 8th grade Graduation. (Guidelines will be provided)
8th Grade Graduation Dance (8th Grade Parents) – Coordinator:  Cherie Stone & Amy Bunn
8th grade parents are needed to coordinate a “low-key” dance for the 8th grade students, including the DJ (names provided), snacks and parental supervision from 8-10 p.m.  The dance will be held following the graduation ceremony and reception on June 1st.

Student Council Social - Chaperones, Coordinator:  Patti Hennessy, Student Council Sponsor
Student Council needs parents to chaperone school dances/events on October 16th, February 19th and May 6th.
Library Help - Coordinator:  Marie Arnett, Library Technician
Volunteers are needed to read to our younger students and assist with a variety of duties, including shelving books. Schedule is flexible and this is a great opportunity for grandparents to get involved!
Fall School Pictures – Coordinator:  Donna Hileman
Volunteers are needed on the morning of Wednesday, October 14th in both buildings to bring students from their classrooms & assist where needed. One volunteer in each building is also needed on December 3rd for picture re-takes.

Spring Class Pictures – Coordinator:  Donna Hileman
Volunteers are needed on the morning of Tuesday, April 12th in both buildings to bring students from their classrooms & assist with outdoor pictures where needed. 
Fall & Spring Book Fairs – Coordinator: Melissa Doucet, Reading Specialist
The Fall Book Fair will be held on November 10th – 12th .  The Spring Book Fair is scheduled for April 5th – 7th.  
Mrs. Doucet will be posting volunteer sign-ups on the District homepage.  Look for more information closer to the events.
Winfield Education Foundation (WEF) – President: Patti Weber
Volunteer with the Winfield Education Foundation (WEF), a fundraising venture which aims to support innovative educational objectives that are not covered in District 34's budget. WEF seeks grants and corporate donations to provide upgrades to technology, teacher training, field trips, and more.  Become a member of the WEF and attend meetings 3-4 times throughout the school year.
  
Section 2:  Fundraising Opportunities

Our successful fundraisers directly result from the many parents, students, and staff who volunteer their time and talent.     

Lou Malnati's “Dough for Dough” Pizza Fundraiser - Coordinator: Patti Weber
Volunteers are needed this fall to help solicit prize donations for the student contest winners, and on Thursday, February 4th to help sort pizzas for pick-up.  
Craft Show – Coordinators: Maria Pensinger

Help us make our October 3rd craft fair a success!  Volunteers needed to help with set up, selling raffle tickets, providing bake sale goodies, selling concessions and clean up. 
Staff/Teacher Auction: There will be no trivia night this year but we still want to give everyone the opportunity to win the popular teacher items. PTO will host an online auction open to everyone November 2nd – November 13th to win items such as principal for the day, circle drive pick-up parking and individual teacher donations. Look for more information in the fall!
Winfield Tiger Run/Walk  – Coordinator: Amanda Janowick
On your mark…get set.. GO!  Mark your calendar for April 16th bring the whole family to the Tiger Run 5K Run/Walk and Kids Dash. Look for details on the new event later in the school year. 
Cook’s Night Out – Coordinator: Wendee Passini
Volunteers are needed to copy flyers and distribute them into teacher mailboxes.
Family Movie Nights - Coordinators: Suzy Pereckas & Ryan Hileman
Volunteers are needed to help with set-up, clean-up and to sell concessions.  This year’s movie nights will be on the following Fridays:  September 18th, November 6th and February 12th.
Spirit Gear – Coordinators: Kourtney Culver & Karen Russo
Volunteers are needed in the fall to help collect and distribute orders for Winfield School branded products.

Box Tops for Education – Coordinator: Jenell Ziberna

Volunteers are needed to help cut, count and bundle labels two times per year when we hold collection contests.

Tyson Project A+ – Coordinator: Kate Rynduch

Volunteers are needed to help cut, count and bundle labels two times per year when we hold collection contests.

Campbell's Labels for Education – Coordinator: Debbie Hiltner

Volunteers are needed to help cut out and glue labels to the paper provided.

Greenery Sale – Coordinator:  Bogna Roxas

Volunteers are needed to help with delivery for a few hours on Friday, November 16th  in the afternoon or evening. If you have a van, pick-up truck or an SUV, we need your help!
Section 3:  General Volunteer Opportunities

The following volunteer opportunities work towards our goal of building a strong school community.  Your involvement helps us create an environment where students and teachers can have the best educational experience possible.
Safe Routes to School– Coordinators: Suzy Pereckas 

PTO is helping District 34 implement the "Walking School Bus" using funds received from a Safe Routes to School grant.  Parent volunteers are needed as "drivers" of the Walking School Bus, which will run all weeklong during the weeks of:

August 31st, September 28th, November 2nd, April 25th and May 6th.  
Bus details will come from school throughout the year. Please check the weekly Tiger Prints for more information.
Hospitality Committee – Coordinator: Angela Walker

Volunteers are needed to help with writing thank you notes to businesses, individuals and groups who support our school and to volunteers whose time and talents are so crucial to our success. This can be done from the comfort of your own home.

Staff Appreciation – Coordinator: Jennie Fleming & Kate Rynduch
Volunteers are needed to assist with staff appreciation ideas and events throughout the year. Volunteer to help plan thoughtful ideas and/or to help implement them.  Most efforts will be focused around important events like curriculum night, parent-teacher conferences, ISAT testing week, teacher appreciation week, etc.
The following PTO committees have needs that will be customized throughout the school year. They may not currently be in SignUpGenius.

Winfield PTO Outreach – Coordinator: Cary Loiacono

PTO has started an outreach program to assist District 34 families in need.  Through this program, PTO will help our school staff expand the support they currently give district families going through financial struggles.  PTO will help obtain donations to meet families' needs (examples: clothing, shoes, school supplies).  This process will be anonymous and facilitated through school staff. Families should contact Mrs. Dave to request assistance - sdave@winfield34.org, 909-4917.  Volunteers and donors should contact our PTO coordinator: Cary Loiacono, carylee103@att.net, 847.850.9338.  Specific volunteer needs will be determined and communicated throughout the year.
Wellness Committee– Coordinator: Patti Weber & Tammy Gloss
The Wellness Committee is a staff-led group established to review and implement a variety of health and wellness programs and policies in District 34.  They meet 4-5 times a year to review current initiatives and brainstorm new projects.  Initiatives include the school lunch program, latest policies on food allergies, incorporating movement and physical activity throughout our school day, Safe Routes To School, etc.  Specific volunteer needs will be determined and communicated throughout the year.
PTO Volunteer Worksheet
Register online at: www.winfield34.org/pto
By September 10th, please:

Step 1: Submit your contact information
Step 2: Sign up for volunteer opportunities
Alternatively, you can return this paper version in the white PTO envelope and we will register for you.   
Fill out this Volunteer Worksheet form only if you do not wish to sign up online.

Please feel free to make copies of this form for aunts, uncles, grandparents or any trusted adult in your child’s life that want to get involved!

Submit your contact information:
If you can’t commit to a specific activity now, please simply submit your contact information so we can keep you informed about PTO activities.

Name:








Phone:






E-mail Address:














Sign up for volunteer opportunities: (fill out now or sign up online anytime!)
Refer to the previous pages for job descriptions and then check the boxes next to the areas which interest you.  We understand circumstances may change and checking a box does not obligate you.  The coordinator from a chosen area will contact you to set up exact times or confirm your assignment.  If more than one family member would like to become a volunteer, please copy this worksheet for each individual.  Thank You!!
Classroom,  Event Opportunities and Fundraising Opportunities - could we just say this instead of each section having a header?         
  Room Parent (circle grade/class)

Pre-K AM Brackmann


2 Butler




4 Macmillan
Pre-K PM Brackmann


2 Ciezak



4 Sasveld
K Cyrus
K Hempe




3 Magnuson



5 Angelacos
1 Brach




3 Moersch



5 Wdowiarz
1 Napolitano 




 Room Parent Helper (circle grade/class)

Pre-K AM Brackmann


2 Butler




4 Macmillan
Pre-K PM Brackmann


2 Ciezak



4 Sasveld
K Cyrus

K Hempe




3 Magnuson



5 Angelacos

1 Brach




3 Moersch



5 Wdowiarz

1 Napolitano 





Staff/Teacher Auction - November 2nd – November 13th

 Planning Committee 

 Assist week of with …..

 Assist week after to distribute prizes
 Field Day - Wednesday, May 25th

 Planning Committee 

 Assist day of with set-up, running games, and clean-up
 8th grade Springfield Trip Chaperones- November 17th – 18th 
 8th grade Graduation Preparation Committee (7th grade parents)

 8th grade Graduation Decorating Committee (7th grade parents)

 8th grade Graduation Reception Committee (7th grade parents)

 8th grade Graduation Dance Committee (8th grade parents)

 Student Council Social Chaperone 

 October 16th (7-9pm)

 February 19th (7-9pm)
  May 6th  (3:30-5:30pm)
 Library Help

 Read to a class 
  Shelve books

 Fall School Pictures – Wednesday, October 14th 
 Fall School Picture Retakes  & Candid Group Photos - December 3 rd 
 Spring Class Pictures – Tuesday, April 12th 
 Winfield Education Foundation (WEF)

Fundraising Opportunities - do we really need this?
 Lou Malnati’s “Dough for Dough” Pizza Fundraiser – Thursday, February 4th 


 Solicit Prize Donations
 Sort pizzas the day of
Lisa wants this info put onto here.   ** craft show**
Donate bake sale goodies

+ help crafters set up 8 a.m. - 10 a.m.

+ sell raffle tickets 

    9:30 a.m. - 11:30 a.m.

    11:30 a.m. - 1:30 p.m.

    1:30 p.m. - 3:30 p.m.

+ work concessions/bake sale

    9:30 a.m. - 11:30 a.m.

    11:30 a.m. - 1:30 p.m.

    1:30 p.m. - 3:30 p.m.

+ clean up

    2:30 p.m. - 4:30 p.m. 

and this on the signup genesis. 
Here are the number of volunteers needed for sign up genius

+ baked goods (20 spaces)

+ set up (5 spaces)

+ raffle tickets (2 spaces per time slot)

+ concessions (4 spaces per time slot)

+ clean up (5 spaces)
d o we really want to put all this on here? 
 

 Craft Fair Committee - Saturday, October 3 rd
 Planning and prep

 Day of set-up, registration table, or cleanup
 Tiger Run - 5K Fun Run/Walk Kids Dash - April 16th
       Planning and prep    
 Day of set-up, registration table, or cleanup
 Cook’s Night Out
 Family Movie Nights


 September 18th    
  November 6th 
    February 12th

 Spirit Gear
 Box Tops for Education
 Tyson Project A+

 Labels for Education

 Greenery Sale Delivery, November 20th 
General Volunteer Opportunities -- do we really need to put this here?
Safe Routes to School (walking school bus)


  week of Aug. 31      week of Sept. 28        week of Nov. 2    

  week of Apr. 25     
     week of May 16        available certain days only (not the full week)    
 Hospitality Committee

 Staff Appreciation   - May 2nd - May 6th 

 Planning and prep
 Week of assistance       Help throughout the year as needed






